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S6: ojl /2023/QD-UBND Dau Tiing, ngayyiLj thdng^ A nam 2023

QUYET DINH
Ban hanh Quy dinh chnc nang, nhiem vu, quyen han 

cor can to chnc cua Phong Van hoa va Thong tin huyen Dan Tieng

UY BAN NHAN DAN HUYEN dAu TIENG
Can cu Lugt T6 chuc Chinh quyin dia phuang ngdy 19 thdng 6 ndm 2015; 

Lugt sua doi bo sung mot so dieu cua Lugt To chuc Chinh phu vd Lugt To chuc 
Chinh quyen dia phuang ndm 2019;

Can cu Lugt ban hanh Van ban quy phgm phdp lugt ngdy 22 thdng 6 ndm 2015; 
Lugt sua ddi bS sung mot s6 diiu cua Lugt ban hdnh Vdn ban quy phgm phdp lugt ngdy 
18/6/2020;

Cdn cuNghi dinh s6 37/2014/ND-CP ngdy 05 thdng 5 ndm 2014 cua Chinh 
phu quy dinh tS chuc cdc co quan chuyen mon thuoc Uy ban nhdn dan huyen, 
qugn, thi xd, thdnh pho thuoc tinh;

Cdn cu Nghi dmh s6 108/2020/ND-CP ngdy 14/9/2020 cua Chinh phu
4 cua ^ddi bo sung mot so dieu cua Nghi dmh so 37/2014/ND-CP ngdy 05/5/2014

Chinh phu Quy dmh to chuc cdc ca quan chuyen mon thuoc UBND huy$n,
thi xd, thdnh phd thuoc tinh, thdnh pho true thuoc Trung uang;

Cdn cu Thdng tu 08/2021/TT-BVHTTDL ngdy 8 thdng 9 ndm 2021 cua Bd 
Vdn hoa, Thi thao vd Du Uch huang dan chuc ndng, nhiem vu, quyen hgn cua Sd 
Vdn hoa, The thao vd Du Uch, Sd Vdn hoa vd The thao, Sd Du Lwh thuoc Uy ban 
nhdn dan cap Tinh; Phdng Vdn hoa vd Thdng tin thuoc uy ban nhdn ddn cdp 
huyen;

Cdn cu Thdng tu 11/2022/TT-BTTTT ngdy 29 thdng 7 ndm 2022 cua Bd 
Thdng tin vd Truyen thdng hudng ddn chuc ndng, nhiem vu, quyen hgn cua Sd 
Thdng tin vd Truyen thdng thuoc Uy ban nhdn ddn cdp tinh, Phdng Vdn hoa vd 
Thdng tin thuoc Uy ban nhdn ddn cdp huyen;

Theo de nghi cua Trudng phdng Vdn hoa vd Thdng tin tgi Td trinh sd 
426/TTr-PVHTT ngdy 06 thdng 11 ndm 2023.

QUYET DINH:
Dieu 1. Ban hanh kem theo Quylt dinh nay Quy dinh chuc nang, nhi?m vu, 

quyen han va ca cau to chuc cua Phong Van hoa va Thong tin huyen Diu Tiing.
Dieu 2. Quyet dinh nay c6 hieu luc thi hanh kl tir ngay02.2 !A /2023 va thay 

the Quyet dinh s6 02/2017/QD-UBND ngay 14/3/2017 cua Uy ban nhan dan huyen 
DIu Tiing quy dinh chuc nang, nhiem vu, quyen han va co cau to chuc cua Phong 
Van hoa va Thong tin huyen Dau Tiing.



Dieu 3. Chanh Van phong HDND-UBND, Tnrong phong Van hoa va Thong 
tin, Thu truong cac ca quan don vi c6 lien quan va Chu tich UBND cac xa, thi Iran 
chiu trach nhiem thi hanh Quy6t dinh nay./.j/^
Ned nhany/

- Sa Tu phap;
- So VHTT&DL;
-SdfTTTT;
- TT Huy?n uy, TT HDND huyfn;
- CT, cac PCX UBND huyen;
- Thanh vien UBND huyen;
- Trang Th6ng tin dien tir huyfn; 
-Nhir Di6u 3;
- LDVP, CV(Phu-VX);
- Liru Vp, VHTT. VT.

TM. UY BAN NHAN DAN
CHU TICK
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QUY DINH
Churc nang, nhiem vu, quyen han va ca cau to chirc 
cua Phong Van hoa va Thong tin huyen Dan Tieng

(Kem theo Quyet dinh so:Oj /2023/QD-UBND ngay/t^ //a/2023 
cua Uy ban nhdn dan huyen Ddu Tieng)

Chu'O’ng I
VITRI, CHUC NANG, NHIEM VU, QUYEN HAN

Dieu 1. Vi tri va churc nang
1. Phong Van hoa va Thong tin huyen dIu Tieng la ca quan chuyen mon 

thuoc Uy ban nhan dan huyen, tham muu giup Uy ban nhan dan huyen thuc hien 
chuc nang quan ly nha nude ve: Van hoa; gia dinh; the due, the thao; du lieh; 
quang eao; buu ehinh; vien thong; eong nghe thong tin; phat thanh truy€n hinh; 
bao ehi; xuat ban; thong tin dien tu; thong tin ea sd; thong tin ddi ngoai; ha ting 

thong tin...”
2. Phong Van hoa va Thong tin ed tu eaeh phap nhan, eon diu rieng va tM 

khoan rieng; ehiu su quan ly t6 ehue vi tri viee lam, bien ehe eong ehue, ea 
elu ngaeh eong ehue va eong tae eua Uy ban nhan dan eip huyen, ddng thdi ehiu 

su ehi dao, kilm tra, hudng din ve ehuyen mon nghiep vu eua Sd Van hoa. The 
thao va Du lieh, Sd Thong tin va Truyen thong tinh Binh Duong.

Dieu 2. Nhiem vu va quyen han
1. Nhiem vu va quyen han ve linh vue Van hoa, gia dinh, the due, the thao, 

du lieh va quang eao
a) Trinh Uy ban nhan dan huyen: du thao eae van ban vl linh vue van hoa, 

gia dinh, the due, thi thao, du lieh va quang eao thuoe tham quyen ban hanh eua 
Chu tieh Uy ban nhan dan huyen theo phan eong. Cae Dir thao quyet dinh; quy 
hoaeh, ke hoaeh phat trien van hoa, gia dinh, the due, the thao, du lieh, quang 
eao trung han va hang nam, de an, ehuong trinh phat trien van hoa, gia dinh, thi 

due, the thao, du lieh va quang eao; ehuang trinh, bien phap td ehue thue hien eae 
nhiem vu eai eaeh hanh ehinh nha nude thuoe ITnh vue quan ly nha nude duge 
giao; du thao van ban quy dinh eu the ehue nang, nhiem vu, quyin han va ea eau 

to ehue eua Phong Van hoa va Thong tin.
b) To ehue thue hien eae van ban quy pham phap luat, quy hoaeh, ke hoaeh 

sau khi duge phe duyet; thong tin, tuyen truyen, pho bien, giao due phap luat ve 
eae linh vue thuoe pham vi quan ly duge giao; theo doi thi hanh phap luat.
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c) Huong dan cac to chuc, don vi va nhan dan tren dia ban huyen thuc hien 
phong trao van hoa, van nghe; phong trao luyen tap the due, the thao; xay dung 
ndp s6ng van minh trong viec cuoi, viec tang, le hoi; xay dung phong trao “Toan 
dan doan kk xay dung doi s6ng van hoa”; xay dung va hudmg din xet tang danh 
hieu gia dinh, ap, khu pho van hoa, khu nha tro van hoa, dom vi van hoa, xa dat 
chain van hoa nong thon moi, thi tran dat chuan van minh do thi; xay dimg, thuc 
hien quy uoc; bao ve va phat huy cac gia tri di tich lich su - van hoa, danh lam 
thing canh va di san van hoa phi vat the; quan ly, bao ve, ton tao, khai thac, su 
dung hop ly va phat huy gia tri tai nguyen du lich, moi trubng du lich, khu du 
lich, dilm du lich tren dia ban; Hudmg din, kiem tra boat dpng cua cac dom vi su 
nghiep cong lap, cac thiet che van hda, the thao co sdr, cac co sdr boat dong dich 
vu trong ITnh vuc van hda, the thao, du lich va quang cao, diem vui choi cong 
cong thuoc pham vi quan ly cua Phong Van hda va Thong tin tren dia ban; 
Hudmg dan chuyen mon nghiep vu ve ITnh vuc van hda, gia dinh, the due, the 
thao, du lich va quang cao doi v6i cac chuc danh chuyen mon thuoc Uy ban nhan 
dan xa, thi tran.

d) Tham muu, giup Uy ban nhan dan huyen quan ly nha nuoc ve le hoi, 
kinh doanh dich vu karaoke, kinh doanh dich vu vu trudmg, boat dong nghe thuat 
bieu dien tren dia ban theo quy dinh cua phap luat; Ve quan ly nha nuoc doi voi 
t6 chuc kinh td tap the, kinh te tu nhan; hudmg dan va kidm tra boat dong cac hoi 
va to chuc phi chinh phu boat dong tren dia ban thuoc ITnh vuc van hda, gia dinh, 
thi due, the thao, du lich va quang cao theo quy dinh cua phap luat.

d) Tiep nhan va cd van ban tra Ibi ddi voi thong bao thanh lap, sap nhap, 
hop nhat, chia, tach, giai thi, cham dut boat dong thu vien cua thu vien cip xa, 
thu vien co so giao due mam non, co so giao due pho thong, co so giao due nghe 
nghiep va co sdr giao due khac, thu vien tu nhan cd phuc vu cong dong cd tru sdr 
tren dia ban theo phan cap, uy quyin cua Uy ban nhan dan huyen.

e) Chu tri, phoi hop voi cac co quan lien quan kiem tra vife chap hanh cac 
quy dinh cua phap luat vl ITnh vuc van hda gia dinh, the due, the thao, du lich va 
quang cao tren dia ban huyen; giai quyet khieu nai, to cao; phong, chong tham 
nhung, lang phi theo quy dinh cua phap luat va phan cong cua Uy ban nhan dan 
huyen.

e) To chiic ung dung tien bo khoa hoc, cong nghe; xay dumg he thong thong 
tin, luu tiu phuc vu cong tac quan ly nha nuoc va chuyen mon nghiep vu cua 
phong Van hda va Thong tin.

2. Nhiem vu va quyen h^ ve ITnh vuc thong tin va truyen thong
a) Trinh Uy ban nhan dan huyen: Du thao quyet dinh; quy hoach, ke hoach 

phat triln trung han va hang nam ITnh vuc thong tin va truyen thong, chuomg 
trinh, bien phap to chiic thuc hien cac nhiem vu cai each hanh chinh nha nuoc
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thuoc ITnh vuc quan ly nha nuac dugc giao; du thao cac van ban ve thong tin 
truyen thong thuoc tham quyen ban hanh cua Chu tich Uy ban nhan dan huy|n 
theo phan cong va du thao van ban quy dinh cu thi chuc nang, nhiem vu, quySn 
h^ va CO cau to chuc cua Phong Van hoa va Thong tin.

b) T6 chuc thuc hien cac van ban quy ph^m phap luat, quy hoach, k6 hoach 
sau khi dugc phe duyet; thong tin, tuyen truy8n, pho bien, giao due phap luat, 
theo doi thi hanh phap luat ve ITnh vuc thong tin va truyen thong; Xay dimg va to 
chuc quan ly he thong thong tin co so va truySn thanh tai dia phuomg; t6 chuc 
cung cap thong tin, quan ly ngi dung thong tin co so tai dia phuomg,

c) Giup Uy ban nhan dan huyen to chuc cong tac bao ve an toan, an ninh 
thong tin trong cac boat dong buu chinh, yien thong, cong nghe thong tin, 
Internet, phat thanh; tham dinh, dang ky, cap cac loai giay phep, giay chung 
nhan thuoc ITnh vuc thong tin va truyen thong theo quy dinh cua phap luat va 
theo phan cong, phan cap cua Uy ban nhan dan huyen.

d) Giup Uy ban nhan dan huyen quan ly nha nude doi vdi to chuc kinh te 
tap the, kinh te tu nhan cac hoi va to chuc phi chinh phu hoat dong tren dia b^ 
thuoc ITnh vuc thong tin va truyen thong theo quy dinh cua phap luat.
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d) Chu tri, phoi hgp vdi cac co quan, dom vi cd lien quan va Uy ban nhan 
dan cac xa, thi trin theo doi va to chuc thuc hien cac chuong trinh, du an ve 
chuyen doi so, ung dung cong nghe thong tin, giao dich dien tu trong co quan 
nha nude, doanh nghiep va ngudi dan, phat trien chinh quyen dien tu, chinh 
quyen so, kinh te so va xa hoi so tren dia ban huyen theo su phan cong cua Uy 
ban nhan dan huyen, Chu tich liy ban nhan dan huyen.

e) To chuc hoat dong thong tin doi ngoai tren dia ban theo hudng dan cua 
Sd Thong tin va Truyen thong. To chuc thuc hien viec quan ly, kiem tra va 
hudng dan cac xa, thi tran quan ly cac diem phuc vu buu chinh, diem cung cap 
dich vu vien thong, Internet, diem cung cap dich vu trd choi dien tu cong cong, 
diem photocopy tren dia ban theo quy dinh cua phap luat,

e) Hudng dan chuyen mdn nghiep vu ve ITnh vuc Thong tin va Truy8n 
thong cho can bg, cong chuc xa, thi tran. To chuc ung dung tien bg khoa hoc, 
cong nghe; xay dimg he thong thong tin, luu tiu phuc vu cong tac quan ly nha 
nude va chuyen mon nghiep vu trong ITnh vuc thong tin va truyen thong; Kilm 
tra theo nganh, ITnh vuc dugc phan cong phu trach doi vdi to chuc, ca nhan trong 
viec thuc hien cac quy dinh cua phap luat; giai quyet khieu nai, to cao; phong, 
chong tham nhung, tieu cue; thuc hanh tiet kiem, chdng lang phi theo quy dinh 
cua phap luat va phan cong cua Uy ban nhan dan huyen.

3. Thuc hien cong tac thong tin, thong ke, bao cao dinh ky va dot xuat ve 
tinh hinh hoat dong van hda, gia dinh, the due, the thao, du lich va quang cao;



thong tin va truyen thong theo quy dinh cua Uy ban nhan dan huyen, Sd Van 
hoa, ThS thao va Du lich va Sd Thong tin va Truyen thong.
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4. Quan ly to chuc bo may, vi tri viec lam, bien che cong chiic, cor cau 
ngach cong chuc, thuc hien che do tien luong, chinh sach, chi do dai ngo, khen 
thudng, ky luat, dao tao va boi duong vl chuyen mon nghiep vu doi vdi cong 
chuc thuoc pliam vi quan ly cua Phong theo quy dinh cua phap luat va phan 

cong, phan cap cua Uy ban nhan dan huyen.
5. Quan ly va chiu trach nhiem vl tM chinh; tai san dugc giao theo quy dinh 

cua phap luat va phan cong, phan cap cua Uy ban nhan dan huyen.
6. Thuc hien cac nhiem vu khac do Uy ban nhan dan huyen, Chu tich Uy 

ban nhan huyen giao hoac theo quy dinh cua phap luat.
Chuorng II

CO CAU TO CHLTC VA BIEN CHE

Dieu 3. Cor cau to chuc
1. Phong Van hoa va Thong tin gdm Trudng phong, 02 Phd Trudng phdng 

va cac cong chuc thuc hien cong tac chuyen mon, nghiep vu.
2. Trudng phdng la Uy vien Uy ban nhan dan huyen do Hoi dong nhan dan 

huyen biu, do Chu tich Uy ban nhan dan huyen bd nhiem, chiu trach nhiem 
trudc Uy ban nhan dan huyen, Chu tich Uy ban nhan dan huyen va trudc phap 
luat vl thuc hien chuc nang, nhiem vu, quyen han cua phdng va thiic hien nhiem 
vu, quyin han cua Uy vien uy ban nhan dan huyen theo Quy che lam viec va 
phan cong cua Uy ban nhan dan huyen.

3. Phd Trudng phdng la ngudi giup Trudng phdng chi dao mot so mat cong 
tac va chiu trach nhiem trudc Trudng phdng ve nhiem vu dugc phan cong. Khi 
Trudng phdng ving mat mot Phd Trudng phdng dugc Trudng phdng uy nhiem 
dieu hanh cac hoat dong cua Phdng.

4. Trudng phdng va cac Phd Trudng phdng do Chu tich Uy ban nhan dan 
huyen bo nhiem, bd nhiem lai, dieu dong, biet phai, luan chuyen, danh gia, khen 
thudng, ky luat, mien nhiem, cho tu chuc, nghi huu va thuc hien che do chinh 
sach khac theo quy dinh cua Dang va Nha nude.

Dieu 4. Bien che
1. Bien che cong chuc cua Phdng Van hda va Thong tin do Chu tich Uy ban 

nhan dan huyen quyet dinh trong tong sd bien che edng chuc cua huyen dugc 
cap cd tham quyen.

2. Viec bd tri edng tac ddi vdi edng chuc cua Phdng Van hda va Thdng tin 
phai can cu vi tri viec lam, tieu chuan chuc danh, co cau ngach edng chuc theo 
quy dinh cua phap luat va pham chat, trinh do, nang luc cua edng chuc.



Chircmg III
CHE DO LAM VIEC, MOI QUAN HE CONG TAC 

VA DIEU KHOAN THI HANH

Dieu 5. Che do lam viec va trach nhiem cua Triromg phong
1. Phong Van hoa va Thong tin lam viec theo che do thu tniong va theo 

Quy chS lam viec cua Uy ban nhan dan huyen; bao dam nguyen tac tap trung dan 
chu; thuc hien ch4 do thong tin, bao cao theo quy dinh.

2. Truong phong can cii chiic nang quy dinh cua phap luat va phan cong 
cua Uy ban nhan dan huyen xay dung quy che lam viec, che do thong tin bao 
cao cua co quan v a chi dao, kiem tra viec thuc hien Quy chi do.

3. Chiu trach nhiem truoc Uy ban nhan dan huyen, Chu tich Uy ban nhan 
dan huyen ve viec thuc hien day du chiic nang, nhiem vu, quyen han cua co quan 
minh va cac cong viec duoc Uy ban nhan dan, Chii tich Uy ban nhan dan huyen 
phan cong hoac uy quyen; thuc hanh tilt kiem, ching lang phi va chiu trach 
nhiem khi dl xay ra tinh trang tham nhung, lang phi gay thiet hai trong to chuc, 
don vi thuoc quyin quan ly ciia minh. D6ng thoi chiu trach nhiem truoc Giam 
doc Sd Van hoa, ThI thao va Du lich. So Thong tin va Truyin thong doi voi cac 

van de thuoc ITnh vuc chuyen mon do Phong phu trach.
Dieu 6. Ve che do hoi, hop va thong tin bao cao
1. Truong phong hoac Pho Truong phong khi duoc Trurag phong liy quyer^yV y jp; 

to chiic va chii tri cac cuoc hop dinh ky hang thang, quy dl danh gia tinh hinb|dH 
thuc hien nhiem vu va triln khai phuong huong nhiem vu cho thoi gian toi.

2. Khi c4n thiet, Truong phong co the to chiic cuoc hop bat thuong de pho ?."
biln, triln khai cac nhiem vu dot xult, cap bach trong pham vi chiic nang, nhiem 
vu va quyen han duoc giao.

3. Thuc hien chi do thong tin, bao cao dinh ky va dot xuat ve tinh hinh thuc 
hien nhiem vu duoc giao theo quy dinh ciia Uy ban nhan dan huyen; So Van hoa 
ThI thao va Du lich; So Thong tin va Truyen thong.

Dieu 7. Moi quan he cong tac
1. Doi voi So Van hoa, ThI thao va Du lich; So Thong tin va Truyen thong
Phong Van hoa va Thong tin chiu su chi dao, huong dan, kiem tra, thanh tra 

ve chuyen mon, nghiep vu ciia So Van hoa. The thao va Du lich; Sd Thong tin 
va Truyen thong. Va c6 trach bao cao tinh hinh hoat dong ciia Phong ve chuyen 
mon, nghiep vu cho Sd Van hoa. The thao va Du lich; Sd Thong tin va Truyen 
thong theo dinh ky va dot xuit khi duoc yeu cau. Thuong xuyen lien he vdi cac 
Sd de duoc ho trq, giiip do kip thoi nham thuc hien co hieu qua chiic nang, nhiem 
vu ciia Phong.
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2. Doi vai Hoi d6ng nhan dan - Uy ban nhan dan huyen
Phong chiu su giam sat cua Hpi dong nhan dan huyen, co trach nhiem bao 

cao cac van dS thuoc ITnh vuc phong quan ly cho Hpi dong nhan dan huypn khi 
c6 yeu ciu. Bao cao giai trinh chat vin cua Dai biiu Hpi dong nhan huyen cac 
vin dh lien quan din ITnh vuc van hoa, gia dinh, thi due thi thao, du lich va thong 
tin truyen thong do Phong quan ly. Trong pham vi quan ly, Phong co trach nhiem 
nghien cuu, giai quyet, tra loi cac kiln nghi cua cu tri dupe Hpi dong nhan dan 
chuyen den va bao cao vdi Hpi dong nhan dan ket qua giai quyet.

Phong chiu su lanh dao, chi dao true tilp cua uy ban nhan dan huyen; 
thuong xuyen bao cao ket qua thuc hien nhiem yu cua Phong theo quy dinh, 
tham muu, dl xult voi Uy ban nhan dan huyen ye ITnh vuc cong tac do Phong 
phu trach. Truoc khi thuc hien cac chu truong, kl hoach cong tac cua cac So va 
CO quan cap tren c6 lien quan den chuong tnnh, ke hoach Phong phu trach, 
Truong phong phai bao cao va xin y kiln chi dao cua Uy ban nhan dan huyen.

3. D6i voi cac phong chuyen mon va cac ban nganh, doan the cua huyen
Phong giu mli quan he phoi hop voi cac phong chuyen mon, cac ban, 

nganh, doki thi cua huyen trong ITnh vuc cong tac co lien quan nham thuc hien 
c6 hieu qua theo nhiem vu dupe giao, ho trp cung nhau hoan thanh nhiem yy. 
Trong truong hpp co nhung van de chua thong nhat y kien thi bao cao, xin y kien 

chi dao cua Uy ban nhan dan huyen.
4. D6i voi Uy ban nhan dan cac xa, thi tran
Phong CO trach nhiem hudng dan, kilm tra vl clmyen mon, nghiep vu dli 

voi cong chuc Van hoa xa hpi cap xa dl thuc hien tot chuc nang quan ly nha 
nuoc ve ITnh vuc van hoa, gia dinh, the due, thi thao, du lich, quang cao, thong^ 

tin va truyen thong tren dia ban.
Dieu 8. Dieu khoan thi hanh
1. Truong phong Van hoa va Thong tin c6 trach nhiem^ to chuc trien khai^ 

thuc hien quy dinh nay, dong thbi cu thi hoa thanh quy chi 1^ viec co pl^’"" 

cong cu thi cho tmig bp phan, tung cong chuc cua co quan.
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2. Trong qua trinh thuc hien Quy dinh nay c6 vuong mac can sua doi, bo 
sung cho phu hpp voi tinh hinh thuc tl va chu truong, chinh sach cua Dang, phap 
luat cua Nha nuoc, Truong phong Van hoa va Thong tin phoi hpp voi thu truong 
cac CO quan co lien quan trinh Uy ban nhan dan huyen xem xet, quyet dinh./.
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